
Name ____________________________ 
I N T R O D U C T I O N 

An introduction needs to include good context and your controlling idea.  You always want to get your reader 
ready to learn something new.  Think of a funnel as a way to guide your reader from broad background 

information to your specific topic. 
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C O N C L U S I O N 

Your conclusion should include a final re-statement of your controlling idea.  You should also include a 
reminder of a few of the details that you used.  Not all of them, just a short reminder.  You will want to finish 

with your personal view on the situation: R E F L E C T I O N / E V A L U A T I O N. 
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